SIGN Bursaries: Information for applicants
_________________________________________________________________________

Purpose
The SIGN bursaries scheme funded by the Research England Development Fund is designed to
financially support individuals in taking up employment or training opportunities in the screen
industries in the Yorkshire and Humber region. It’s aimed at those who are at entry level or those
who have some professional experience but who are struggling to advance their career.

What makes you eligible for a SIGN bursary?
You must:
● Be a UK resident, or be eligible to work in the UK, have a personal UK bank account
and a UK postal address
● Have a connection to Yorkshire and the Humber
● Identify with one of the key groups currently underrepresented in the screen
industries sector
● Work in the screen industries (film, tv, gaming or other creative media including VFX
and VP) or be able to demonstrate a desire to and plans to do so.

How to apply
Please complete this application form. All mandatory sections on the application form must
be completed.
If you’re unable to complete the form please contact us to discuss applying in an alternative
format.

Timelines
Applications will open on 10 January, 2022, and close on 18 February, 2022.
Successful applicants will be notified by email in the first week of March and all award
holders will have up to the end of June to claim their award.

What evidence is needed to support an application?
Every application for a bursary must be linked to a training or employment opportunity.

SIGN cannot accept applications for a bursary without the required evidence being provided.
We also request that you supply us with copies of your evidence documents. We will not
return evidence documents to you afterwards so please ensure you take and supply copies
of the originals. Please provide any supporting documentation at the point you submit your
application form. Failure to provide sufficient detail or supporting evidence may delay
consideration of your application and/or result in rejection.
Please see the table below for information on evidence requirements.

What are you
applying for

Details

Amount
available

Evidence
required for
application and
award

Accommodation

Hotels and B&B capped at
£165 (London) and £120 (rest
of UK) per night

Up to £825

Receipts or proof
of
accommodation
booked.

Max 5 nights
Proof of the
training or
employment
opportunity and
why
accommodation
is required (as
opposed to travel
expenses).

Accommodation to be used on
consecutive days and must be
more than 100 miles from your
registered home address

Access to training or
coaching courses or
programmes

Any accredited short course
taking place in person in the
Y&H region or outside the
region if the applicant resides
within.

Up to £1000

Proof of booking
of course
attendance or
course
programme eg
certificate of
attendance or
confirmation from
provider and
associated cost.

Up to £500

Receipt / invoice
from childminder
or nursery for
childcare and
approved carers
for the elderly or
disabled.

*No academic courses

Caring (childcare or
other)

Childcare (registered nursery
or childminder)

Approved carers for elderly or
disabled

Evidence that the
recipient is the
main carer for the
elderly / disabled
person (in receipt
of carers
allowance).

Max 5 days

Driving Lessons /
Tests

Max £25 per lesson with an
approved practitioner in
Yorkshire and the Humber

Up to £400

*taken in the UK
with an approved
provider

Proof of
provisional
licence.
Evidence of need
linked to
employment /
training.
Receipts,
invoices from
approved
practitioners.

Equipment
(including software)

A specific make and model
related to the need.

Up to £1000

Receipts.
Evidence that the
software or
equipment is the
best value for the
work needed.

Software - needs to be licenced
and suitable for the work
required.

Evidence of need
linked to
employment /
training.
Subsistence

Claims only permitted when
linked to claims for
accommodation and training
courses where subsistence
is not provided.
*Meals on location / away from
home when not already
provided by training provider or
employer, capped at specific
amounts for b’fast, lunch and
dinner.
No alcohol
Breakfast £10 inc VAT (only if
your business journey requires
travel before 7am).
Lunch £10 inc. VAT (If you are

£40

Receipts
Evidence of link
to employment or
training
opportunity

away between 10am to 3pm
and lunch is not provided).
Evening meal £20 inc. VAT
(If a trip results in a much
longer working day than usual
and you are still travelling after
8pm).
Clothes for interviews in the
Y&H region - must be business
attire
Travel

Public transport costs (bus,
train - standard class only - or
taxi*) in the Y&H region

Evidence of
interview

Up to £100

*Taxis are permitted where
other public transport options
are not viable for reasons such
as location, safety, accessibility
or transportation of bulky
equipment.

Receipts
Evidence of link
to employment or
training
opportunity

Responsibilities of bursary award recipients
All award recipients will be asked to read, sign and return an agreement and provide
personal bank details to allow for transfer of funds. They will also be required to complete a
feedback form. Some recipients may also be contacted at a later date to provide information
to allow the SIGN team to complete case studies and / or research pertaining to their award.
Amounts awarded must be spent for the purposes stated in the application form, or returned.
Amounts awarded are not transferable to another individual or for another purpose. There
will be a tolerance level applied of 10% - e.g if a bursary is approved for £100 SIGN will
reimburse up to £110 on production of the appropriate evidence.

What happens once the application is submitted
Award decisions
An independent panel will review all applications in the weeks following the closing date.
Panel members will not be provided with any personal information relating to any applicant
and awards will be determined on eligibility criteria and the perceived need for bursary. All
successful applicants will be contacted via email to inform them of the next steps.

When to expect payment and how this will be paid
Successful applicants will pay for the costs of items themselves from their personal bank
accounts and then submit a claim to the SIGN project in arrears using a reimbursement
process that is similar to an expenses claim (which requires you to provide proof of
payment). Where the bursary is in connection with attendance at a future event, the claim for
reimbursement may only be submitted by bursary recipients after they have attended that
event
We will not be able to fund items that have already been purchased or for events or training
that have taken place at the time of application, BACS payments will be made on production
of evidence required approximately four weeks after the approval of the bursary. Further
detailed information will be provided to award recipients.

Communication
Communication with award recipients will be via email from
enquiries@screen-network.org.uk .
We may also need to contact you about your application during the assessment process via
telephone.

Please ensure that you read the privacy notice associated with this scheme so you
understand how we will process your data.

