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Aims and objectives of the scheme
SIGN is a regional business facing initiative funded by Research England, the University of
York and its partners. The University of York leads the initiative working alongside other
regional universities and Screen Yorkshire. It has the overarching ambition of making
Yorkshire and the Humber the centre of digital creativity and a model of diversity.

As part of our work on equality, diversity and inclusion (EDI) we are committed to enabling
wider participation through working with industry and the public to build a diverse and
inclusive workforce, diverse content and encourage diverse audiences.

The placement, internship and insights scheme seeks to offer funding for SMEs in any
screen sector business (film, TV, gaming or other creative media) who are based in
Yorkshire and the Humber to host a placement, internship or insight (work shadowing)
opportunity of up to six months from the summer of 2022. Up to six placement experiences
will be funded in this round.

The scheme aims to particularly support people from diverse backgrounds who have
historically and are presently excluded from getting into or on in the screen industries. This
includes those from ethnically underrepresented backgrounds,those who identify as coming
from lower socio-economic backgrounds, disabled people, women, LGBTQ+ people, and
those who are aged over 35 joining or returning to the sector.

These funded opportunities will allow those currently working in the sector, but not regularly
or consistently in a role that fulfils them to try another area or discipline as well as giving
those currently not in work the opportunity to learn new skills whilst being paid to do so.

This document is designed to inform and guide SMEs who are looking to engage and
participate in the scheme.

What do we mean by a placement, internship or work shadowing?

Placements, internships and insight (work shadowing) opportunities are commonplace for
students and graduates but the aim of this scheme is to make them available to anyone from
any of the target groups SIGN is supporting. These can be entry level roles or designed for
those with some experience looking to step up and progress.



A placement is a work related opportunity whereby someone joins a business for a
fixed period of time to work in a particular role or team, or even on a rotational basis
but doesn’t necessarily have fixed deliverables.

An internship is a project based piece of work that is owned and delivered by the
individual. Likely to have a start, middle and end, it works towards a specific goal.

An insight (work shadowing) is an opportunity to learn from overseeing others in a
specific role without any direct responsibility for output.

What does a good placement experience look like?

A placement, internship or insight needs to work for both parties - for you as a business and
for the individual participating too.

It can be an opportunity for a business to host someone that challenges their perception on
content, strategy or practice whilst contributing in some way to the growth and development
of the business overall.
The individual participating needs to feel included, valued and that they are a beneficial and
contributing member of the team in the time they’re with you. They need to be able to feel
their values align with yours; that you operate with a caring, understanding and empowering
culture in a business which supports diversity. They also need to feel that they’re making a
real difference whilst ultimately gaining valuable experience to add to their CV and help with
their future job prospects.

All placements require an adequate amount of supervision pertinent to the role, regardless of
the previous experience of the participant. This could include in person or virtual check ins,
buddying systems, mentoring, formal meetings or a combination of these elements.

This scheme is centred around equality, diversity and inclusion and aims to provide a
valuable experience for all parties involved.

Timelines, duration of placement and deliverables

Application window 9th May  - 6th June
Review, assessment and selection 7th June - 17th June
Award and contracting 20th June - 4th July
Recruitment activity 20th June onwards
Placements start July onwards

The maximum duration permitted for the placement experience is six months.

Participating SMEs will be asked to provide feedback and evaluation to SIGN across all
aspects of the scheme, through completion of feedback questionnaires and also the
provision of a case study / employer reports at the end of the placement.



The participant will also provide feedback on the scheme and how they have benefited from
participating. Further information and guidance will be provided during the scheme to
participants.

Eligibility

This scheme is open to SMEs* whose core business is either film, TV, gaming or creative
media and who are based in Yorkshire and the Humber. Businesses need to hold current
employer liability insurance. Please note that priority will be given to businesses that haven’t
received funding for this type of activity from SIGN on other occasions.

Businesses must be committed to advertising, recruiting and hiring in an open, transparent
and inclusive way and offering a placement experience to an individual from one of the
target groups SIGN is supporting over the duration of the project. These are people from
ethnically underrepresented backgrounds, those who identify as coming from lower
socio-economic backgrounds, disabled people, women, LGBTQ+ people, and those who are
aged over 35 joining or returning to the sector

Evidence of your commitment to equality, diversity and inclusion will be requested in your
application.

*Identified as less than £50 million in turnover per annum and fewer than 250 FTE (or equivalent) employees

Funding

Up to £12,000 will be available for each placement.  Part time placements and job shares
are permitted and funding will be adjusted accordingly where needed

Any funding awarded to the business must be entirely used to pay the participant and not for
other purposes.

Any funding that is agreed will be reimbursed by SIGN directly at the end of the placement
on receipt of an invoice and evidence (where required). Flexible payment schedules may
also be supported.

Recruitment and payment processes

The SME is directly responsible for the recruitment and payment processes involved in the
placement programme.

Recruitment processes and practices to the placement, insight or internship must be open,
transparent and inclusive and acknowledge that the applicants are particularly welcomed
from the targeted groups we are seeking to support through the SIGN project as listed
above.



You will be asked in your application to define and explain your proposed recruitment
strategy, platforms and processes as well as your existing and planned engagement in and
with diverse networks in the region.
SIGN will signpost to your opportunity and amplify social media posts where possible.

Following advertisement and interview processes you will decide who best fits the role from
those who applied. If you are unable to recruit an individual from an underrepresented group
the placement will not be funded.
You can engage or employ the successful applicant in a way that best suits your business,
whichever you choose must be clearly stated and explained in the advert.
You will be required to share application and recruitment data with the SIGN team as well as
contracts of engagement with participants.

How to apply

Applications will be submitted via a link on our website, available only during the application
window.

You will be asked to provide and consider the following:
● Company information
● Placement details - including role description
● Information about your recruitment processes, platforms and strategy
● Information about your proposed remuneration processes
● Information about your commitment to equality, diversity and inclusion
● Information about your engagement with networks supporting underrepresented

groups in the region and marketing strategies.

Award and contracting process

Applications will be assessed by a panel of professionals made up of SIGN staff, placement
and industry professionals.

They will consider eligibility, viability of the placement, evidence of benefit to all parties,
proposed strategies around accessibility and inclusivity, access to networks and commitment
to EDI across all aspects of the application.

All applications from SMEs to the scheme will receive feedback. Successful applicants will
receive award letters confirming the funding allocation as soon as possible after completion
of the assessment processes.

Contracts will be prepared and sent by SIGN detailing the terms and conditions of the
placement scheme engagement. No funding will be allocated until both parties have signed
contracts and the participant has been recruited and engaged.



How we’ll work with you and support you

● Offer guidance on the scope of the placement role - is it viable, is it desirable,
rewarding and interesting for applicants

● Offer guidance on recruitment methods, platforms and strategy if needed.

● Amplify messaging about the placement opportunity to our networks.

● Check in with you and the participant over the course of the placement, offering
support and assistance when needed


